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E-Tutorial - Short Deduction Transactions – Form 26A
                                        

1. Important Information on request for Short Deduction 

Transactions -   Form 26A.

2. Brief Steps for request of Short Deduction Transactions -  Form 

26A. 

3. Description for requested status on request for Short Deduction      

Transactions  - Form 26A.

4. Common Rejection Reasons on request for Short Deduction 

Transactions - Form26A.

5. Pictorial guide of request for Short Deduction Transactions – 

Form 26A.
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1. Important Information on Request Short Deduction Transactions – Form 26A

Copyright © 2012 Income Tax Department

• Functionality to file Form-26A for PAN Based challan cum statements such as 26QB/26QC/26QD and 26QE 

(Cash), where the assesses has furnished his return of income under section 139 and has paid self-assessment 

tax / advance tax on his income is enabled at TRACES Portal.

• Deductor(Taxpayer) can raise "Request for 26A" for PAN Based as challan cum statements from the F.Y. 

mentioned against the  respective form type as below: 

 26QB       - F.Y.  2013-14 Onwards

 26QC       - F.Y. 2017-18 Onwards

 26QD       - F.Y. 2019-20 Onwards

 26QE (Cash)  -  F.Y. 2022-23 Onwards

• The registered Taxpayer login to TRACES portal and user will be navigated to dashboard by clicking on compliance 

under act 1961 option. The user can initiate a request for form 26A w.r.t. short deduction transactions at TRACES 

via selecting option of Request for 26A under Statement/ Forms menu.

• Deductor (Taxpayer) must submit / validate the request by using DSC or Mobile OTP.
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2. Brief Steps for Request of Short DeductionTransactions - Form 26A 
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TRACES Portal 

  Step 1: Login to TRACES website.

  Step 2: User will be navigated to dashboard by clicking on compliance under act 1961 option.

  Step 3: Click on "Request for 26A" tab available under "Statement/Forms" menu.

  Step 4: Select Financial Year, Form Type and proceed with the request for "Short deduction 

               transactions".

  Step 5: After clicking on Proceed button, request number will be generated and a message will pop  

              up on the screen "You can check status of the request through 'Track request for       

              26A' under 'Statement/Forms menu".

  Step 6: Once request status changes to ‘Available’, user may choose unique PANs from the list of 

               PANs having short deduction default and submit the request.

  Step 7: After submitting the request, user to verify the request via DSC or Mobile OTP. 

  Step 8: Deductor can check status of the request through 'Track request for 26A' available under 

              'Statement/Payments' menu.

  Step 9: After submitting the Request on TRACES website, Short deduction transactions will be 

              provided to E-filing for further action as per steps to be taken at e-filling portal.

Step 10: After submission of the relevant certification/verification at e-filling, the statement would be   

reprocessed and default, if any, would be recomputed which need to be liquidated by the 

deductor. 
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2. Brief Steps for procedure for filling Short DeductionTransactions - Form 26A (Contd.) 
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3. Description for requested status of Short Deduction Transactions – Form 26A 
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5. Pictorial guide of Request for Short Deduction Transactions – Form 26A 
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Step 1: Login at TRACES website with your “ User ID”, “Password", “PAN of the Taxpayer (Deductor) & “Verification 

Code”.   

Enter the text as 

displayed in 

Verification Code

Enter  your PAN 

as “USER ID”

Enter  the 

Existing 

“Password”

Click on Login 

to proceed.
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5. Pictorial guide of Request for Short Deduction Transactions – Form 26A 
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Step 1: User must be navigated to dashboard by clicking on compliance under Income-tax act, 1961 option

User will be navigated to 

dashboard by clicking on 

compliance under 

Income-tax act, 1961 

option
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5. Pictorial guide of Request for Short Deduction Transactions – For Form 26A  (Contd.)

Copyright © 2012 Income Tax Department

Step 2: Select “Request for 26A” available under “Statement/Forms” tab.

1.Click

2.Click
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5. Pictorial guide of Request for Short Deduction Transactions – Form 26A  (Contd.)
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Step 3: Guidelines for filing Form 26A , click on “Proceed” to continue.   

Click
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5. Pictorial guide of Request for Short Deduction Transactions – Form 26A  (Contd.)

Copyright © 2012 Income Tax Department

Step 4: Select “Financial Year, Form Type” and click on “Proceed” button

• Request for Short Deduction Transactions – For Form 26A is available for  26QB from F.Y.  2013-14, 26QC from F.Y. 2017-18, 26QD from F.Y. 

2019-20 and  26QE (Cash) from F.Y. 2022-23.
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5. Pictorial guide of Request for Short Deduction Transactions – Form 26A  (Contd.)
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Step 4(Contd.): Request number message screen 

User to click here 

to track the status 

of the request. 

Request number 

has been 

generated for the  

Request for Form 

26A
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5. Pictorial guide of Request for Short Deduction Transactions – For Form 26A  (Contd.)

Copyright © 2012 Income Tax Department

Step 5: Go to Track Request of 26A/27BA to view the status

Click on “Track Request 

Form 26A” to view the 

status
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5. Pictorial guide of Request for Short Deduction Transactions – For Form 26A  (Contd.)
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Step 6: Select any one of the search criteria: Request Number, Date: or View All to check the Form 26 A request

User can check the status 

of the Request by selecting  

any one search criteria: 

Request Number, Date: 

or View All
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5. Pictorial guide of Request for Short Deduction Transactions – For Form 26A  (Contd.)
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Step 6 (Contd.): View Status of the Request 

Click here to cancel 

the request 

Status of the 

Request

• Note : Cancel request button will be enabled till the status of “Sent to E-filling”
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5. Pictorial guide of Request for Short Deduction Transactions – For Form 26A  
(Contd.)

Copyright © 2012 Income Tax Department

Step 6 (Contd.): Click on “Available“ status to proceed further  

Click on available 

hyperlink and the window 

for choosing PAN 

number will be available

Click here to cancel 

the request 
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5. Pictorial guide of Short Deduction Transactions – Form 26A  (Contd.)
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Step 7 : List of PAN’s will be displayed on the screen.

User can select unique 

PAN’S  for removing 

Short deduction 

default.
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5. Pictorial guide of Short Deduction Transactions – Form 26A  (Contd.)
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Step 7 (Contd.): List of PAN’s will be displayed on the screen.

1. Click on “Confirm” 

button to continue 

submission for selected 

“PANs” 

2. Click on “Submit 

Request”
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5. Pictorial guide of Short Deduction Transactions – Form 26A  (Contd.)
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Step 8: Select option “DSC or Mobile OTP”  to verify the request and click on OK button

Select option “DSC or 

Mobile OTP” to verify 

the request and click 

on OK button
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5. Pictorial guide of Short Deduction Transactions – Form 26A  (Contd.)
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Step 8 (Contd.): TO Continue Validate the DSC

Validate the DSC
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5. Pictorial guide of Short Deduction Transactions – Form 26A  (Contd.)
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Step 8(Contd.): Enter the “Mobile OTP” which has sent to registered mobile number and submit the request

If user choose 

“Mobile OTP” to 

verify the request.

Enter the “Mobile OTP” 

which has sent to 

registered mobile number 

to Submit the request.

(OTP valid for 15 

minutes)
Click on Resend 

OTP option if not 

received
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5. Pictorial guide of Short Deduction Transactions – Form 26A
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Request status appeared as “Sent to E-Filing”

Click here to cancel 

the request 

After Submitting  the 

request status will change 

into “Sent to E-Filing”.
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5. Pictorial guide of Short Deduction Transactions – Form 26A
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Request status appeared as Pending for Processing at TDSCPC-Transactions received by CPCTDS from E-filing for further processing 

Status changes to 

Pending for Processing 

at TDSCPC after 

receipt of data from 

E-filing for further 

processing 
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5. Pictorial guide of Short Deduction Transactions – Form 26A
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Status - Processed with Partial rejection

Download latest 

Justification report to 

verify the effect of 

26A

Status 

displayed as 

Processed with 

Partial rejection
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5. Pictorial guide of Short Deduction Transactions – Form 26A

Copyright © 2012 Income Tax Department

Status - Processed

Status displayed as 

Processed after 

Transactions have 

been processed by 

CPCTDS

Download latest 

Justification report to 

verify the effect of 26A
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5. Pictorial guide of Short Deduction Transactions – Form 26A

Copyright © 2012 Income Tax Department

Status - Rejected

Status displayed as 

Rejected and rejection 

remarks will be shown 

in “Remarks column” 
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Please Note:
1) For Feedback  : You can share your feedback on contactus@tdscpc.gov.in

2) For any query related to website: You can raise your concern on below mentioned numbers

     Toll Free Number - 1800103 0344 

     Land Line Number - 0120 4814600 

5. Pictorial guide to Track Request for 26A/27BA-Short 

Thank You
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